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Consultancy Services Request

This service is provided by the Ministry of Works to public entities requesting consultancy services related to construction
works, such as: Preparing initial designs for public entities, preparing engineering designs and tender documents for public
entities, preparing engineering designs and supervising the execution of projects for government entities, Supervising the
execution of projects for public entities, Coordination to determine the estimated cost of projects, Coordination to prepare
tender documents, Coordination to prepare Requests for Proposals (RFP), Assessment of the current structural condition of
existing government buildings and Rehabilitation ,renovation of government buildings and Other Services.



The user should click on “Submit New Request” option to  submit new request.

Consultancy Services Request – Submit New Application



• Enter your Username and Password to access the 
consultancy services portal; then click ”Submit” to 
login.

• Click on ‘Forgot your password?’ if you forget the 
username and password.

• Click on ‘Change Password?’ to set a new password

Consultancy Services Request – Submit New Application



Enter correct contact information including telephone, 
mobile number, and email.
• Enter Arabic Job Title and English Job Title.
• Select the appropriate Request Type from the dropdown.
• Select the Service Type from the dropdown.
• Enter Budget Amount and Budget Code if applicable.
• Fill in Description with relevant details about your 
request.
• Enter Applicant Name, Telephone Number, Mobile 
Number, and Applicant Email Address.
• Ensure all mandatory fields marked with * are completed.
• Click “Next” to proceed to the next step and review your 
application.
• Submit the application to generate an application number 
for tracking purposes.
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• Attach the following mandatory documents:
• Property Documents
• Budget Documents
• Project Brief

• Optional documents can also be uploaded if available:
• MONFE Initial Approval

• Ensure that all required documents are in the allowed format 
(PDF/DOCX/DOC) and within the maximum file size limit.

• After uploading all required documents, review them carefully.
• Click Next or Submit to finalize the application.

Consultancy Services Request – Submit New Application



After completing and submitting your application, the system 
will confirm that the New Application was submitted 
successfully. You will receive a generated application number, 
which is required to track the status of your request.
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Thank you


